ARNOLD CENTER, INC
EMPLOYEE MONTHLY MEETING
Date:  November 4, 2011
I. FOLLOW UP ON ACTION ITEMS:

While we’ve seen improvement, several people continue to receive late slips.
  Please remember you have thirty minutes scheduled for lunch and fifteen at break
 time; when this time is up and staff dismiss, please return promptly to your

 workstation.











II. NEW BUSINESS:

Kristi Clark presented an in-service on Blood Borne Pathogens/Infectious Disease
 control.  During the presentation, we learned that hand washing is an important
 solution to protecting yourself from many diseases.  In order to be truly effective
 we should remember to use soap, wash often and wash for at least twenty

 seconds.  Hand washing should be done after touching pets, before and after
 handling food and if you’re coughing or sneezing.




 
Kristi also discussed the use of universal precautions when handling body fluids.
  Employees were reminded that staff have been thoroughly trained for this task and
 should be the ones to properly clean and dispose of items that have become soiled with body fluids.  If see blood anywhere, please notify staff and allow them to clean
 the area.











III. ACCESSIBILITY:

No concerns were noted in this area.







IV. POLICY & PROCEDURE:

It is the policy of the Arnold Center to remain open during most periods of inclement weather; however, where extraordinary circumstances warrant, due to weather or other unforeseen business interruptions, the company reserves the right to close the facility. Should this occur, employees are encouraged to listen to TV and/or radio broadcasts during periods of adverse weather to find out if the facility is open or closed on a given day. The Arnold Center’s president and vice president will make a decision by 6:00 a.m. during periods of such inclement weather and shall communicate a closure to the local media including (TV 5, WMPX and 96.1). If the facility remains open on an inclement day it is ultimately up to each employee and/or their guardian/home care provider to determine if they can safely arrive at work under the conditions. If Dial-a-Ride is closed due to poor weather conditions, YOU MUST ARRANGE TRANSPORTATION to get to and from work. If you decide not to come in because of poor weather conditions, please notify your Service Coordinator. If you miss a day due poor weather conditions and would like to make it up your Service Coordinator will work with you to arrange a make up date.   
V. SAFETY:

Work related injuries are down; great job everyone.  Remember to continue
 wearing the required personal protective equipment.





VI. SPOTLIGHT:

Tina W. was selected as October 2011 Employee of the Month.  She was

 nominated by Juan because of her positive attitude and willingness to work
 wherever needed.










VII. REVIEW OF NEWSLETTERS (HAPPENINGS, LINK)
None at this time.










VIII. SELF ADVOCACY:

Brian M. reminded everyone that they should stay home if they’re sick to avoid
 infecting others.










Kevin A. stated you should cough or sneeze into your arm instead of your hand.

Charlene R. asked if the Arnold Center was having a Christmas Party.  We are
 planning an event, but don’t have any details at this time.  Specific information
 will be provided at next month’s meeting.






IX. COMMUNITY EMPLOMENT:

We are currently seeking subs for the Nexteer Pallet crew; please see your
 coordinator if interested.









X. WAGE AND PIECE RATE:

No updates at this time.









Action Items:

Objective

      Responsible Party

     Deadline

	Identify topics for upcoming employee meetings

	All
	Ongoing

	Post Employee of the Month picture

	Jennifer
	11/11/11

	Obtain information about the upcoming Holiday Party
	Jennifer
	12/02/11
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Jennifer Hartley  
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