ARNOLD CENTER, INC
EMPLOYEE MONTHLY MEETING
Date:  December 2, 2011
I. FOLLOW UP ON ACTION ITEMS:

Susan, from Midland Community Cancer Services, will be conducting seminars for
 those who wish to quite smoking.  They’re scheduled to begin next week; if you’re
 interested, please see your Service Coordinator for additional details.



II. NEW BUSINESS:

Organizational Employment Updates:  We have a couple of bids out for new jobs
 on the shop floor and will keep you posted.  Per Karen Nogaski, we are still doing
 work for Apothecary however, orders are slow right now.




Winter is finally here which means sidewalks and floors may be slippery.  Please
 use caution when walking and alert staff if you see an unsafe environment.


Please be aware of your surroundings; respect those around you and allow space
 between you and the other person.  Please refrain from pushing and shoving.

The Arnold Center is holding it’s annual Holiday Party on Friday, December 16th.
  It’s scheduled to begin at 1:30.  Please make sure and pack your lunch that day;
 we will be serving snacks only.  There will be BINGO, dancing and a movie.


Dial a Ride isn’t running on Friday, December 23rd however the Arnold Center is
 open.  Please make alternative transportation arrangements.




III. ACCESSIBILITY:

No concerns were noted in this area.







IV. POLICY & PROCEDURE:

The Participant Handbook was the in-service topic for this month.  We reviewed
 sections covering emergency plans, grievance procedures and community

 resources.  If you would like an updated copy, one can be found in the Participant
 Handbook section of the Arnold Center’s website.  www.arnoldcenter.org  A

 current version can also be found on the bulletin board in the cafeteria.


V. SAFETY:

Everyone did an excellent job during last week’s emergency evacuation!  Thank
 you for your cooperation and patience.







VI. SPOTLIGHT:

Eric D. was selected for November’s Employee of the Month.  He was nominated
 by Pam Sturm in recognition of his desire to learn new things and his exceptional
 work ethic.











VII. REVIEW OF NEWSLETTERS (HAPPENINGS, LINK)
Reviewed Fall 2011 Arnold Center News.






VIII. SELF ADVOCACY:

Jennifer A. stated she had Christmas cd’s that we could borrow for the Holiday
 Party.  Charlene R. informed everyone that Pinecrest is holding a Holiday Party
 today.  Tina W. wanted to know if everyone will paid to attend the scheduled
 events; no pay will be received though individuals may continue working if they
 wish.  Duane L. correctly identified Nicole D. as the Recipient Rights officer.

IX. COMMUNITY EMPLOMENT:

We have openings at MACF (Tuesday evening), Arnold Center janitorial crew
 (Wednesday and Friday evening) and are seeking subs for the Nexteer pallet
 crew.  If you’re interested in any of these positions, please see your Service
 Coordinator.












X. WAGE AND PIECE RATE:

No updates at this time.









Action Items:

Objective

      Responsible Party

     Deadline

	Identify topics for upcoming employee meetings

	All
	Ongoing

	Post Employee of the Month picture

	Jennifer
	12/09/11

	
	
	

	
	
	


Meeting Minutes By:











Jennifer Hartley  
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